
faxing simplified. anytime. anywhere.

The MyFax for Lotus Notes® application allows Lotus Notes users to send electronic 
faxes while maintaining a detailed log entry for each fax sent. Users can include a 
cover page, indicate paper size, orientation, flag fax status, and apply a billing code for 
charge back purposes.

Sending a Fax
Faxes can be sent directly from within Lotus Notes using MyFax. A cover page and up to nine file attachments may be 
included in the fax. Other fax options include:

 Billing Code 		  Paper Orientation

 Page Size		   Fax Status

MyFax for
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Monitor your Fax History
Each time a fax is sent, a record is added to the Fax Log. This log includes the date and time the fax was sent, the billing code and 
fax sender. Sort your sent fax history reports by Sender or by Date.

Manage your User Profile
Users can specify the default values for fax options such as paper size, cover page, fax status, and so on. Each time a fax is sent, it is 
done so based on the default values set in the User Profile.
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System Requirements
The following requirements are needed to use the MyFax for Lotus Notes application:

 A valid MyFax account.

 Domino server running versions 5.0.10 or above.

 Lotus Notes client running versions 5.0.10 or above.

Note: The MyFax for Lotus Notes application is not supported using a web browser client. The MyFax for Lotus Notes application 
can be configured for use by specified Lotus Notes users from a central location on the Domino server or individually by users from 
within their Lotus Notes mail file.

For more information on the MyFax for Lotus Notes Application, please contact MyFax Sales.
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About MyFax
MyFax is the fastest growing Internet fax service used by individuals, small, medium, and large businesses to send and receive faxes using existing email 
accounts or the web. MyFax offers services in North America and Europe, including the United Kingdom, to industries recognized among the fastest 
growing adopters of internet fax including finance, insurance, real estate, healthcare, transportation and government. More than 15,000 new customers 
subscribe to MyFax each month. Additional information is available at www.myfax.com and www.myfax.uk.com.

Toll-free: 1-866-657-9885   |   (613) 733-0000   |   Email: sales@myfax.com
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